
Discuss how metadata relates to electronic records and why metadata standards are so 

important. 

Defined in the most basic way as information about information, metadata originated in the 

library science field as a means of identifying books for retrieval. This metadata included 

information such as call numbers, subject, author, etc. In the archival field, metadata can 

manifest itself in a number of ways, such as finding aids, and makes it easier for records 

managers to catalogue, manage, and retrieve records. For electronic archives and records centers, 

metadata plays a role beyond providing information for record retrieval: metadata can be used to 

ensure the integrity of electronic records and uphold the accountability of the records. The role of 

metadata in an archival setting has evolved to suit the needs of electronic records management. 

Julie Gable made an interesting observation regarding the importance of metadata in electronic 

records management, stating that “Records managers will find themselves becoming metadata 

managers…[and that] metadata management will focus more on the context, relatedness, and use 

of records than records management does today” (Gable, 2009). This statement is indicative of 

the importance that metadata plays in the field of records management, particularly in relation to 

records managers whose positions center on electronic records. Metadata will, according to 

Gable, define the role of their work in managing electronic records.  

 

Also, view one of these metadata standards and provide a brief synopsis and commentary 

on the standard for your fellow learners. 

Minnesota Recordkeeping Metadata Standard was established “to facilitate records management 

by government entities at any level of government,” and is described as sharing features with the 

Dublin Core and Minnesota Geographic Metadata Guidelines, but extending further to address 

additional features such “as access restrictions, data practices, and records retention and 

disposition, thereby enabling the practical implementation of statutory mandates for records 

management” (Minnesota Recordkeeping Metadata Standard). The standard is divided into 

eleven sections, covering purpose, audience, application, public policy, and standard 

requirements, among others. Of note, the list of metadata elements includes an indication beside 

each element that dictates if the element or sub-element is mandatory or optional, lending a 

uniformity to the application of the standard to the metadata in question.  
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